QUOTATION
Tradesman / sole trader quote
	FROM
[Your business name]
[Your name]
[Address]
[Phone]  ·  [Email]
[VAT / Tax / Reg. number]
	PREPARED FOR
[Client name]
[Company]
[Site / project address]
[Phone]  ·  [Email]



	QUOTE NO.
[Q-001]
	DATE
[DD/MM/YYYY]
	VALID UNTIL
[DD/MM/YYYY]



	Description
	Qty
	Unit price
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Subtotal
	[ ]

	VAT (if registered)
	[ ]

	Total
	[ ]



Scope of work
Set out the job clearly: what work you will carry out, where, and what the price covers. Keep it simple and specific so there is no confusion later.
Included
1. Call-out and labour for the work described above
1. Parts and materials listed in the line items
1. Clean-up and removal of job waste
Not included
1. Any work not listed in this quote
1. Parts or materials supplied by the client
1. Extra work found once the job starts, which will be quoted before continuing
Terms & payment
1. This quote is valid for 30 days from the date above.
1. Payment is due within [7] days of completing the work.
1. A deposit of [amount] may be requested before materials are ordered.
1. Any extra work beyond this quote will be agreed and priced with you first.
Accepted by: ______________________________    Date: ______________
Free quote template by GetQuotationMaker.com  ·  Create a quote online and download a PDF in 60 seconds
