	QUOTATION
Builder and building work quote template, UK (prices in GBP)
	[Your business name]
[Address line 1]
[Town, postcode]
[Phone]  |  [Email]
VAT reg. no.: [if registered]   CIS / UTR: [if applicable]


 
	Quote no.
	Q-[0001]
	Date
	[DD/MM/YYYY]

	Client
	[Client name]
	Valid until
	[DD/MM/YYYY]

	Client address
	[Address]
	Site / job address
	[If different]


PROJECT SUMMARY
What is being built, where, the planned start date, the length of the job and who handles planning and building control.
 
 
PRICE BY STAGE
	Stage / description
	Qty
	Unit
	Rate (£)
	Amount (£)

	Example: Groundworks and foundations
	1
	sum
	7,800.00
	7,800.00

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Subtotal (excluding VAT)
	

	VAT at [20]% (see the VAT term below)
	

	Total including VAT
	


PROVISIONAL AND PRIME COST SUMS
	Allowance (P = provisional, PC = prime cost)
	Type
	Allowance (£)
	Final price

	Example: Drainage alterations, subject to survey
	P
	1,500.00
	to be confirmed

	
	
	
	

	
	
	
	


PAYMENT SCHEDULE
	Stage
	% of total
	Amount (£)
	Due

	Example: On acceptance, to book the start date
	10%
	780.00
	On acceptance

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


TERMS
	Not included
	[Planning and building control fees, structural engineer, party wall costs, kitchen and bathroom supply, decoration.]

	Variations
	Any change to the work above is priced and agreed in writing before it is carried out, with the effect on the end date.

	VAT
	VAT is shown at the rate that applies to this work. Where the domestic reverse charge for building services applies, we do not charge VAT and the invoice says so.

	Start and duration
	Start: [date]. Expected duration: [x weeks], depending on weather, access and decisions on provisional and prime cost items.

	Validity
	Valid for [30] days from the date above.


ACCEPTANCE
To accept this quotation, sign below and return a copy, or reply to the email it came with confirming acceptance. This quotation is valid until the date shown above.
	Client signature:
	Name and position:
	Date:


Free template from GetQuotationMaker.com  |  Fill it in online with automatic totals: getquotationmaker.com/quote-template-builder  |  Page 
