QUOTATION
Contractor / construction quote
	FROM
[Your business name]
[Your name]
[Address]
[Phone]  ·  [Email]
[VAT / Tax / Reg. number]
	PREPARED FOR
[Client name]
[Company]
[Site / project address]
[Phone]  ·  [Email]



	QUOTE NO.
[Q-001]
	DATE
[DD/MM/YYYY]
	VALID UNTIL
[DD/MM/YYYY]



	Description
	Qty
	Unit price
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Subtotal
	[ ]

	Tax (VAT / GST / Sales tax)
	[ ]

	Total
	[ ]



Scope of work
Describe the project clearly so the client knows exactly what they are paying for. State the type of work, location and any key conditions or assumptions the price is based on.
Included
1. Labour for the tasks listed above
1. Materials and equipment specified in the line items
1. Site preparation and waste removal (unless noted otherwise)
Not included
1. Any work not explicitly listed in this quote
1. Permits, surveys or third-party fees unless stated
1. Variations or additional works, which will be quoted separately in writing
Terms & payment
1. This quote is valid for 30 days from the date above. Material prices may change after this date.
1. For projects over [amount]: a [25]% deposit is payable on acceptance, with the balance due in agreed stage payments.
1. Final payment is due within [14] days of completion.
1. Any additional works outside the scope above will be subject to a separate written quotation before work begins.
Accepted by: ______________________________    Date: ______________
Free quote template by GetQuotationMaker.com  ·  Create a quote online and download a PDF in 60 seconds
